
AGENDA ITEM FOR ADMINISTRATIVE MEETING          (   ) Discussion only 
                                                                                          (X) Action 

FROM (DEPT/ DIVISION):   Sheriff / Admin Services Division 

PROGRAM:  Records / Evidence 

SUBJECT:    Media Shredder Purchase    

A robust media shredder is needed to ensure proper 
disposal of computer hard drives, tablets, cell phones and 
flash drives containing sensitive information related to 
evidence in criminal cases and law enforcement records. 
These records must be destroyed in accordance with OAR 
166-017-0090. UCSO would allow other departments in 
the county to use the shredder (such as IT and the DA’s 
Office).  Shredding is the best and easiest choice to ensure 
that extremely sensitive information (such as evidence) is 
completely destroyed. This shredder is compact, designed 
specifically for this purpose, can be powered off a normal 
outlet and fits into our secure file room. We have 
researched prices from websites and discovered prices are 
basically the same or higher and are from third party 
vendors. Instead we have requested a quote directly from 
the manufacturer site of DAHLE (attached).There is a 1 
year warranty valid to original purchaser, does not cover 
damage caused by improper oiling, paper jams, misuse, 
abuse, improper line voltage or unauthorized repair.  

(                    ) ACTION REQUESTED:

Approve purchase of Media Shredder (DAHLE 
808 MS Media Shredder, 115v) for $7,395.00 

ATTACHMENTS:  Quote, OAR 166-017-0090, Warrant Info, Shredder Info Sheet

Date: (07/16/2024)          Submitted By: Sterrin Ward 

************For Internal Use Only************ 
Checkoffs:  
(          )  Dept. Head (copy)                                            To be notified of Meeting:  
(          ) Human Resources (copy)  
( ) Budget (copy) 
( ) Fiscal 
(           ) Legal (copy)                                                     Needed at Meeting: 
(           ) (Other -  List:  ) 

******************************************************* 

Scheduled for meeting on:   July 17, 2024 

Action taken:  

******************************************************* 
Follow-up: 
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