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POSITION ANNOUNCEMENT 

 

POSITION:  Victim Service Assistant – Spanish Speaking  
   Grant funding is available October 1, 2016 - September 30, 2019 

 

POSITION #:  16-51 

 

DEPARTMENT:   District Attorney 

 

CLOSING:  OTF  

 

SALARY:  $2,506/ month (to start), plus excellent benefits  

 

DESCRIPTION:  The Cultural Specific Victim Services Assistant will work under the Victim Assistance 

Program (VAP) through the Umatilla County District Attorney’s Office. This position will assist victims of 

crime with their statutory rights and aid them in their recovery efforts. The Victim Services Assistant will 

participate in public relations and promotional activities for the VAP. This position is grant funded. The Victim 

Services Assistant will be responsible for data collection to fulfill reporting requirements as outlined in the grant 

application. This position will be responsible for recruiting and training volunteers for the Victim Assistance 

Program. 

 

REQUIREMENTS:  

The applicant must have a High School Diploma/GED, although a college degree is preferred. Two years’ 

experience in the social service field, and direct experience with crime victims is preferred. Bilingual Spanish is 

required. Experience in public relations; ability to promote agency through utilization of local resources; ability 

to train and coordinate volunteers on a variety of topics; and ability to work as a member of a team and/or 

independently. Experience using the computer and the internet and general office skills is required. The 

applicant must possess a valid driver’s license and have access to a vehicle. 

 

How To Apply:  Use of Umatilla County application is MANDATORY. Anyone who qualifies for Veterans’ 

Preference in Public Employment provided for in OAR 839-006-0435; please include proper certification (OAR 

839-006-0465) with your application. Any applicant with a disability who needs reasonable accommodation in 

any step of the application or hiring process to assist or to demonstrate qualifications or to perform the essential 

functions of the job for which the applicant is applying should inform the Human Resources Department. This 

job announcement is not intended to serve as a comprehensive job description. Blank applications and a 

complete job description can be obtained on our website at www.umatillacounty.net or the Human Resources 

Office, Room 108. Applications will be accepted by hand delivery, mail, fax, or email to 

hr@umatillacounty.net. 


