
Umatilla County Fairgrounds     
ph 541∙567∙6121 |  fax 541∙567∙8115 

PO Box 94 | 515 W Orchard Avenue | Hermiston, OR, 97838     
www.umatillacounty.net/fair |  fair@umatillacounty.net 

 

 

2016 Umatilla County Fair Food Vendor Applicants 

 

Due to very limited accessible power on the existing Umatilla County Fairgrounds, the following 
rules will be implemented for the 2016 Umatilla County Fair. These rules will be implemented 
at the request of officials and with the safety of our exhibitors, vendors and patrons in mind 
throughout the Umatilla County Fair and Fairgrounds. 

• Permanent food booths will be limited to one ice storage freezer. 
• Portable and temporary vendors will not be allowed external ice storage outside of 

their trailers. 

Ice will be sold on the grounds by the Umatilla County Fair and distributed regularly throughout 
the day and evenings. Ice vouchers may be purchased from the Fair Office in advance at check-
in prior to the fair, and/or during Fair between the hours of 7:00am and 7:00pm. Ice and ice 
vouchers can also be purchased directly from the ice delivery staff. An ice delivery schedule will 
be included in your vendor packet along with an “Ice-Needed” sign to display in front of your 
booth. 

We ask that all concessions vendors use this service throughout the 2016 Umatilla County Fair. 

The Umatilla County Fair Board and Management thank you in advance for your cooperation. 

 

 

Thank you, 

Dan Dorran 
Umatilla County Fair Board Concessions Director 
Mobile 253-709-1945 
 

http://www.umatillacounty.net/fair
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Aug 9-13, 2016 
 
                PO BOX 94 
       515 W Orchard Avenue 
        Hermiston, OR 97838 
             www.umatillacounty.net/fair 
            541-567-6121 
     
        

 

Food and Concessions Vendor Application & Contract 
 

CONTACT NAME:________________________  BUSINESS NAME:________________________________ 
E-MAIL:________________________________ ONSITE CONTACT during fair:_______________________  
MAILING ADDRESS:__________________________    CITY, ST ZIP:_______________________________ 
PHONE:____________________________             CELL:_________________________________________ 
*For any monies refunded, please make check(s) payable to:____________________________________ 
And mail to this address:_______________________________________________________ 
 
*DEPOSIT REQUIRED* 

• A $100 refundable deposit is required per space.  Applications will not be considered if submitted without 
the deposit, a recent photo of your set-up and a list of your proposed menu items. (Photo not required for 
permanent booths). Proof of your liability insurance naming the Umatilla County Fair as additionally 
insured is due 30 days prior to fair. (See pg. 4) 

• Daily register tapes are due to the Fair Office every morning and 19% of your gross sales or $275 
(whichever is greater), is due before check-out, for all food and concession booths.  

 
BOOTH INFORMATION (all spaces include 1 season parking pass for designated lot ONLY)  
 

Do you have a 
*permanent booth 

structure at the UCF? 

Please provide the Dimensions of your 
set-up & attach photo and your menu. 

Refundable 
Deposit Space Fee Total  

     
     Yes       No 

 
$100.00 

 
$275.00 

 
$ 

*”permanent booth structure” : A concession building which remains on the grounds, in the same location, year round. 
 
Please list all food and beverage items that will be listed on your menu or offered during fair 
*All items need prior approval (attach additional sheets if necessary) “Free Samples” must be pre-approved: 
_________________________________________________________________________________________

_______________________________________________________________________________________ 

Please specify Power Requirements:    ____220  ____110  (see “Electricity” on pg. 2 for more info.) 
Please list any special requests for consideration: 
_________________________________________________________________________________________
_______________________________________________________________________________________ 
THIS AGREEMENT, made and entered on the date below, between Umatilla County, a  political subdivision of the 
State of Oregon, hereinafter referred to as the COUNTY, by and through its agent, the Umatilla County Fair Board, 
hereinafter referred to as the BOARD, and the above referenced hereinafter referred to as VENDOR. 
 
I hereby certify that I have read, understand and agree to abide with all conditions stated in pages 1-4 of this 
application & contract, and attached applicable Umatilla County Fair Lease Policies as provided in the Vendor 
Application and Agreement which are not incorporated into this agreement by this reference. 
 
Print Name:_____________________    
 
Please initial here that you have read the Power and Ice letter from Director Dan Dorran: _____ 
 

Vendor Signature: ______________________ Date:_______________            

Office use only:    Date rec’d ________ 
Dep rec’d: $________ on___________              
       ____NO   ____YES 
Photo(s) rec’d________    
Menu attached?_______  
Permanent booth structure?________   
Insurance rec’d on ___________   W-9 rec’d _______ 
Paid in full on          ___________ 
Acceptance sent on __________  Map Space#______________ 
Rejection sent on __________ 
Deposit sent or picked up via ___________ on (date):_________ 
 

http://www.umatillacounty.net/fair
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Please return page 1 to the Fair Office by March 18, 2016 with your deposit, a recent photo of your booth 
set-up and list of proposed menu items.  Applications will be collected on a first come/first serve basis until 
March 18th, 2016 or until full. Insurance information must be received 30 days prior to Fair. 
 
VENDOR SELECTION: 

• Acceptance letters and all other correspondence will be mailed to the mailing address provided on this 
form and /or emailed to the email address provided. 

• If application is received prior to deadline and rejected, you will be notified by mail and/or email and all 
collected application fees shall be returned within 30 business days of the notice date. 

• All final Vendor selections are made at the sole discretion of the Umatilla County Fair Board assigned, 
member liaison.   

• Past participation DOES NOT guarantee acceptance nor does it create “seniority”.  
• Cancellations made after June 30th, 2016 will result in forfeiture of all funds received including deposits. 
• Once approved, your booth space is non-transferrable and may only be occupied by the business listed 

on your application. 
 

NOTE: ACCEPTED AND AUTHORIZED BOOTH SPACES ARE NOT TRANSFERRABLE AND NOT TO BE 
SHARED WITH ANY OTHER ORGANIZATION OR VENDORS. 

 
SET-UP/CHECK-IN: 
• Vendor packets must be obtained from the Fair Office in order to set up on the fairgrounds. Packets can be 

picked up beginning on July 25th (call to request earlier pick-up). Vendor packets will not be released until 
all fees are paid in full and all required documentation has been received. 

• Set-up is scheduled for August 6th and 7th from 7:00am-10:00pm unless prior permissions have been granted 
by Fair Manager Don Slone or Fair Board Food Vendor Liaison Dan Dorran. 

• Mandatory health inspections will be conducted prior to fair, on Monday, August 8th. 
• Vendors must abide by all rules and regulations set forth by the State of Oregon and the Umatilla County 

Environmental Health Department.  541-278-6394.  
• Temporary Restaurant License Applications must be obtained through the Umatilla County Environmental 

Health Department.  
• For permanent booths:  Refrigerators will need to be turned on at least 3 days prior to the use of the Booth in 

order to check proper temperatures. Proper temperatures must be verified before food storage. 
 

GATE ADMISSION: 
Vendors shall receive (10) Vendor Day passes for admittance into the fairgrounds.  Each pass is good for one 
person, for one day and must be distributed by you, to the person(s) staffing your booth. The Fair office does not 
maintain Vendor Staff lists and will only sell Vendor passes to your workers. Additional passes may be 
purchased at the rate of $5 each from the Fair Office only. Ticket booths to not sell discounted Vendor passes. 
 
PARKING (parking does NOT mean camping. NO Vendor camping spaces available): 
The Vendor shall receive ONE season parking pass for the pass holder parking lot only. This pass is good for 
ONE vehicle for the duration of the fair (August 9-13, 2016) and must be prominently displayed on the 
dashboard or hanging on the rearview mirror at all times.  Additional parking passes may be purchased in 
advance depending upon availability. Passes for other parking lots must be purchased from lot attendants.  
 
LOADING/ UNLOADING/ DELIVERIES: 
Prior to the 9:00 AM each day, Vendor vehicles are permitted through the Thompson Hall gate (#2) starting at 
6:00am. *VEHICLES MUST BE REMOVED PRIOR TO 9:00 AM.* GATES OPEN TO THE PUBLIC AT 9:00 AM.* 
Once you unload your vehicle, it must be removed from the grounds. Parking in the walkways or on the grass is 
prohibited. Hand carts and/or wagons will be available at the Thompson Hall gate for vendors to transport their 
deliveries during fair hours and must be returned to the gate immediately. C.O.D. DELIVERIES WILL NOT BE 
ACCEPTED at the Fair Office. 
 
 
 
HOURS OF OPERATION (Unmanned booths are subject to deposit forfeiture): 
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Vendors are required to maintain daily hours of operation (booth staffed) from 10:00AM to 10:00PM. Vendors 
may elect to open earlier and remain open later, however all Vendors shall be closed for business no later than 
12:00 Midnight.  On Friday and Saturday ALL Vendors shall remain open until 11:00PM. 
 
ELECTRICITY: 
• The fair will provide one 110V outlet per booth. Service will be limited to 20 amps. 50 amp requests must be 

made at time of application.  
• There will be a $50.00 additional fee for each 50 amp service, pending availability. The Umatilla County Fair 

will have a limited number of 50 amp extension cords available to rent for $15.00. A $75.00 refundable 
deposit is required for each 50’ cord for the duration of the fair. 

 
STRUCTURES: 
• Vendors have option of providing some temporary structures within their contracted space, (ie. sunshades 

over eating area) but all temporary structures must; (1) be approved by the assigned Fair Board 
representative, (2) be commercial grade, clean and presentable. It is imperative that all outdoor Vendors 
prepare for high wind stabilization therefore; non-commercial grade materials & structures are 
prohibited. 

• Blue tarps, orange plastic perimeter fencing or any materials deemed aesthetically unappealing, are 
not permitted during fair hours and will have to be removed prior to opening (9:00am), each day. 

• Please provide trip hazard protection for your electrical cords. 
• The use of any sound amplifying device without prior written, management approval is prohibited.  If your 

booth has moving parts or excessive height, etc. please record this in the “special request” section on page 1 
for consideration. 

• Permanent booth Vendors are responsible for the maintenance of their structure, including paint, signage, 
plumbing, electrical, cleanliness, pest control, perishables and non-perishables and the care of all non-
fairgrounds owned equipment.  

• If connecting to a Fair water supply, Food Grade hoses must be used.  Absolutely no garden hoses will be 
allowed. 

• ALL Food Vendors are required to have a K-Class fire extinguisher (the large silver ones) inside their booth 
at all times. The Fire Marshall will not allow you to operate your booth if you do not have one, or obtain one 
after his initial walk-thru warning during set-up.  

 
TAPES AND DAILY TALLIES: 
• CASH REGISTER TAPES ARE REQUIRED. A daily accounting of gross sales will be required and all food 

Vendors and concessionaires must check out at the Fair Office and pay any additional monies owed before 
leaving the fairgrounds on Sunday.  

• All Cash registers must be visible to customers and a receipt offered for each transaction. Registers must 
print dark enough to read. This will be strictly enforced. 

• 19% of total gross sales will be calculated by the Fair Office and collected on Sunday August 14th, 2015 upon 
vendor check-out. 

 
RULES: 
• Permanent vendor booths will be limited to one ice storage freezer. 
• Mobile and temporary vendors will not be allowed external ice storage. 
• Ice and ice vouchers for 20 lb bags will be sold onsite through the fairgrounds. An “ice needed” sign for and 

an ice delivery schedule will be included in your vendor packet.  
• All vendors, volunteers and workers in your booth may be subject to a Umatilla County background check.  

Umatilla County reserves the right to remove and to restrict access by any individual from its property and 
the fairgrounds for any legal reason, including matters revealed by a background check. 

• The sale of ANY tobacco or alcohol products, contraband, weapons or anything deemed inappropriate or 
inadmissible is strictly prohibited. 

• Beverages must be sold without lids or straws as they are a danger to the exhibited animals. Dome lids are 
acceptable for frozen beverages ONLY.  

• As of July 1, 2014 the Umatilla County Fairgrounds is a TOBACCO & SMOKE-FREE facility. Tobacco 
products AND smoking or vapors of any kind are NOT prohibited on Umatilla County property. 

• The Umatilla County Fair will provide a grease dump tank. This is the ONLY place that grease may be 
dumped and grease MUST be dumped. Please see the Fair Office for grease dump location. 
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• All advertising and activity is restricted to the physical space leased.  No materials, advertising or otherwise, 
shall be placed on the outside of buildings other than your own permanent food booth.  Walking around and 
handing out fliers to the public is prohibited.   

• Roving security will be present throughout the grounds for the duration of the fair however; each Vendor is 
required to secure their booth and all valuables each night. 

 
INSURANCE: 
Umatilla County requires proof of liability insurance from ALL Vendors, for all time spent on the fairgrounds, 
naming the Umatilla County Fair as additionally insured for a minimum of $1,000,000 coverage. The Fair Office 
must have your insurance certificate on-hand 30 days prior to the start of fair. 
 
TEAR DOWN & CLEAN UP: 
• Booth tear-down takes place on August 14th and August 15th.  Requests for a later tear-down date must be 

preapproved by Fair Manager Don Slone or Fair Board Food Vendor Liaison Dan Dorran. 
• All items (equipment, inventory, garbage, etc.) and other material from leased space must be completely 

removed during tear down.  Leased space shall be left in “as good or better” condition than existed upon 
occupation by the Vendor. Site clearances shall include the removal of all temporary structures from the 
leased space.  

• Fair Board Food Vendor Liaison Dan Dorran must sign off on your space at tear-down and Vendors must 
hand in their sign-off slip to the Fair Office for consideration of their deposit refund. 

• Failure to properly “tear-down” your leased space per the above conditions will result in the 
withholding of your deposit. 

 
DEPOSIT & COMPLIANCE CLAUSE: 

 
A refundable deposit of $100 must accompany this application.  Deposits are deemed refundable only if the 

Vendor adheres to all rules and regulations set forth in the pages of this application and contract. The refunded 
deposit shall be returned within 30 business days of fair closing or upon final inspection, unless the contract is 
breached, in which case the deposit shall be forfeited. Cancellations made after June 30th, 2016 will result in 

forfeiture of all funds collected, including deposits. 
SUMMARY:  
 
The Umatilla County Fair shall not be liable for any loss of, damage to, or theft of any property of the VENDOR, or for any 
accidental damage to persons or property caused under or by virtue of VENDOR’S operations under this contract, and 
VENDOR promises and agrees to make no claim for any such loss or damage. 
Have a lien upon any and all property stored, used or located any place upon the Fairgrounds by the VENDOR, for any 
unpaid rentals and for any and all damages sustained by the COUNTY, resulting from the breach of this contract by the 
VENDOR or otherwise caused by the VENDOR, and shall have the right to dispose of such property to satisfy any such 
claim. 

 
The Vendor agrees to abide by all general conditions, rules and regulations, written or oral, made by the BOARD from time 
to time, and at any time governing the conduct of concessionaires during the Fair. 
 
The Vendor shall pay reasonable attorney fees and costs to the COUNTY if it is necessary to commence any legal action, 
suit, or proceeding against VENDOR for any breach of this contract. 
 
VENDOR AGREES TO DEFEND, SAVE, HOLD HARMLESS, AND INDEMNIFY THE COUNTY AND ITS OFFICERS, 
EMPLOYEES AND AGENTS FROM AND AGAINST ALL CLAIMS, SUITS, ACTIONS, LOSSES, DAMAGES, LIABILITIES, 
COSTS AND EXPENSES OF ANY NATURE WHATSOEVER, INCLUDING ATTORNEYS FEES, RESULTING FROM, 
ARISING OUT OF, OR RELATING TO THE USE OF THE SPACE AND MY ACTIVITIES AND THE ACTIVITIES OF MY 
BUSINESS OR ITS OFFICERS, VOLUNTEERS, EMPLOYEES, SUBCONTRACTORS, OR AGENTS UNDER THIS 
CONTRACT. 
The Vendor recognizes this rental agreement and power to booth ceases within two (2) days after Fair closes. 

 
If you have any questions or concerns please contact the 

Umatilla County Fair Office at 541-567-6121 fax 541-567-8115 
e-mail us at angie.mcnalley@umatillacounty.net 

 
Lodging & RV Park Locations: 
 

mailto:angie.mcnalley@umatillacounty.net
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• Oxford Suites 1050 N 1st St, Hermiston, OR 97838 541-564-8000 

 .9 miles from UC Fairgrounds 
 

• Rodeway Inn & Suites 635 S HWY 395, Hermiston, OR 97838  541-567-5561 
.6 miles from UC Fairgrounds 
 

• Motel 6    655 N First St, Hermiston, OR 97838  888-729-7848     541-567-7777 
 .7 miles from UC Fairgrounds 

 
• Economy Inn 835 N 1st St. Hermiston, OR 97838   541-567-5516 

  .8 miles from UC Fairgrounds 
 

• Oak Tree Inn 1110 SE Fourth St., Hermiston, OR 97838 541-567-2330 
.9 miles from UC Fairgrounds 
 

• Pioneer RV Park 1590 W Highland, Hermiston, OR 97838  541-564-9286  1-888-408-6100  
Web Page: www.pioneer-rv.com  1.5 miles from UC Fairgrounds 

 
• Best Western  2255 Hwy 395, Hermiston, OR 97838  541-564-0202     800-937-8376 

2.9 miles from UC Fairgrounds 
 

• Comfort Inn & Suites  77514 Hwy 207, Hermiston, OR 97838   541-564-5911 
 5 miles from UC Fairgrounds  
 

• Stage Gulch RV Park & Storage. 120 E Harding, Stanfield, OR 97875  541-449-1176 
6.1 miles from UC Fairgrounds 
 

• Quality Inn 705 Willamette St. Umatilla, OR 97882  541-922-3241 
7 miles from UC Fairgrounds 
 

• Hat Rock Campground 82280 Hat Rock Rd. Hermiston, OR 97838 541-567-4188 
Web page: www.hatrockcampground.com  9 miles from UC Fairgrounds 
 
 

http://www.pioneer-rv.com/
http://www.hatrockcampground.com/
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