AGENDA ITEM FOR ADMINISTRATIVE MEETING () Discussion only
(X) Action

FROM (DEPT/ DIVISION): Human Services

PROGRAM: Substance Abuse Treatment & Veterans Department

SUBJECT: Approval for BMCC student to develop new Human Service Website

Background: ( X )ACTION REQUESTED:
Human Services has created an improved Mission | Approve John (Ed) Galjour as student work
statement, vision statement, core covenants and experience intern to develop a new Human

slogan. We would like to develop a new, updated | Services website.
website to promote our improved services. We
would also like a website that is more informative
and more functional than the current site.

I connected with the computer science department
at BMCC and they identified a student who needs
to complete his final degree project. John (Ed)
Galjour and I met on 10/31//16 to discuss this
student placement and he completed and returned
the cooperative work experience training
agreement for review.

ATTACHMENTS: Cooperative Work Experience Training Agreement, Umatilla County Human
Services mission statement, core covenants, vision statement and slogan.

N
Date: 11.2.16 Submitted By: Amy Ashton-Williams H_} @r/
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Checkoffs:

( ) Exec. Asst. To be notified of Meeting:
( ) Dept. Head (copy)
( ) Human Resources (copy)
( ) Budget (copy)
( ) Fiscal

( ) Legal (copy) Needed at Meeting:
( ) (Other - List: )

PLEASE RETURN THIS FORM AND ATTACHMENTS TO OFFICE MANAGER
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Scheduled for meeting on:  November 24, 2016

Action taken:
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Follow-up:




= Cooperative Work Experience
=

ff@ Training Agreement

Biue Mountain

Community College Once your aid has been posted and applied to your student account,

The credits for CWE will NOT be induded toward your federal finandat aid funding level.

Course D Section | Title Credits
Course Information: BA 280 03 CWE: Web Development| |

Student information: | BMCC Student ID Last Name First Name
3|°|8m3i°|’~|°’ __CQJ’;our John

Address __ 255 NE  13+h  sF City_Milton- Feeo woter St_OR  Zip_97862

Home Phone _syr 86! 2204 Academic Advisor __Dr, Velde Arnavd

Employer Information:

Employer Umatifla Covnty Humen JSeorvi Supervisor's Name_Am., Ashton - wrilliams

Address {7 SW Frazer Suite 282 Supervisor's Titlle Director of Human Sorvices

City, State, Zip _Pendleton, OR 97301 Supervisor's Phone __s91 278 6330

Training Information:

Term: (3 Fall Winter [ Spring &1 Summer  Year2oi7_

Start Date 27 ~ov 2044 End Date 24 Fab 20f7Hours per week _3  Number of weeks _ty  Number of credits _1
No wage is expected. 3 Awageisexpected.  *one credit hour = Minimum of 33 hours

Student’s Job-Oriented Learning Objectives

1. Tovndersstund how Yo collaborate with U ia the development of o aetucgsked <ite
| 2 Toprovide o desipn that will Pacilitate the unisue needs of the clieaty wnd stoff.

3 To design g_.pw‘f—*'o"ﬂfg intvitive naviyatioa sysfem that Jvpports the depertments mission,

Student’s Job-Oriented Learning Tasks

1. Redesisn the evrrpnt 7 : ; fo - Lricadl +

2, h v I i :

3. leaglenteat’ o avus coloc scheme loga, hedk de ;. oad photvgcaphic con tent
4. ild ne dy i

5 [ P /7 " the 5 er

We the undersigned agree to the learning objeclives and tasks listed above. We also agree to accept all the responsibilities,
expectations, and agreements of the employer, college, and student listed on the back of this form.

&
Studént Signature% Date Instructor Signature Date

Supervisor Signature Date

Received by the Office of
Instruction Date
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Terms and Conditions

By signing the Agreement on Page 1 of this form, the employer, the Cooperative Work Experience instructor at Blue
Mountain Community College, and the student agree as follows:

A.

The Employer agrees fo:

accept the student and assign jobs without regard to age, race, sex, national origin, religion, disability, color,
parental status, or marital status.

designate an individual as the Supervisor to orient, train, and monitor the student and to serve as a liaison
between the employer and college.

provide the student employment for at least the minimum number of hours and weeks specified on page 1.
provide training experience for the student and assist him/her in structuring and completing Job-Oriented
Learning Tasks.

notify the CWE instructor immediately of any change in the student's job duties and/or work supervisor.
provide feedback to the student on his/her work performance throughout the term.

evaluate the student at the end of the term on a form provided by the CWE instructor. :
reserve the right to discharge the student for just cause with proper consultation with the CWE instructor.
If the employer pays the student, the employer is responsible for Worker's Compensation Coverage.

The Cooperative Work Experience Instructor at Blue Mountain Community College agrees to:

review the Job-Oriented Leaming Objectives developed by the student and their employer.

monitor the progress of the student during the term.

determine a grade and award college credit for successful job performance and completion of related assignments.
notify the employer if the student withdraws from the CWE program and/or the college.

provide a time sheet of actual hours worked by non-paid students to the Business Office for calculation of worker's
compensation insurance coverage.

Instructor MUST validate the number of credits registered to the number of credits indicated on the CWE Contract,
For each CWE credit earned, the student must perform a minimum of 33 hours of work with the employer.

Maintain the following records for three years: roster of trainee names; type of work each trainee periorms; dates
and hours worked by each trainee. ‘

Blue Mountain Community College agrees to provide Worker’s Compensation Coverage (per ORS 656.046) if:

The student is enrolled in an approved work experience program or eligible professional education project.

The student is not paid by the employer.

The student is performing work required of similar full-time paid employees.

Students obtain the necessary form regarding occupational injury from their instructor, employer representative, or
BMCC Human Resources, and submit the written report to Human Resources within two (2) days from the injury.
If an injury occurred while at an employer's location, the student will be required to fill out a Worker's Compensation
827 form and a SAIF 801 form from BMCC Human Resources. (If the injury occurred during a lab setting in a class
at BMCC, the student will only be required to fill out an 801 form and the College’s Incident Report form).

The student and their employer should each write a summary of the incident, fill out any healthcare agency forms
necessary.

Before returning to the program after an injury, the student must present a written heaith care provider's statement
that the student is physicafly/mentally able to perform the functions required by the program without risk to self or
others.

The Student/Employee agrees to:

be enrolled in a Blue Mountain Community College degree program.
The class may be added up to the 4 week, HOWEVER for credits to count toward Financial Aid, students must
register by the end of the fifth day of the term.
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The contract must be returned before students can begin clocking hours.

register for the appropriate number of credits in the CWE program.

work the required number of hours (a minimum of 33 hours per credit) during the term for which credit is requested.
develop a set of job-oriented leaming objectives and a set of job-oriented tasks in conjunction with the CWE
employer.

= immediately inform the CWE instructor of any problems or changes in job responsibilities.

= abide by the regulations and policies of the employer and Blue Mountain Community College’s CWE program.

= Return time sheets (mandatory) and employer evaluation (if required by the instructor) BY WEDNESDAY OF
FINALS WEEK in order to receive a grade.

Student further agrees to have this completed contract signed and returned to the Office of
Instruction by the end of the 4th week of class or the student will not receive CWE credit, which

could affect financial aid eligibility.

i G ;‘L/
Student Date
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Umatilla County Human Services

“Helping real people make real change”

Mission Statement:

Helping people and their families move closer

towards a life of health, hope and recovery.

Tenacity

Integrity Gracious

Unity Respect

Vision Statement:

Expedited behavioral health
services will be delivered to

allin need by a team of car-
ing, sincere, highly trained

nd passionate professional
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